
IMPORTANT INFORMATION 

To download an electronic copy of your IRS Tax Return Transcripts you will need: 
◊ Your SSN, Date of Birth, Filing Status and mailing address from latest tax return
◊ Access to your e-mail account
◊ Personal account number from a credit card, mortgage, home equity loan/line of credit, or car loan
◊ Mobile phone with your name on the account.

1040 forms cannot be accepted. There is no fee to order your 
Transcript 

Provide tax return transcripts for 
yourself and/or parent(s) listed on 
your FAFSA. 

REQUEST IRS TAX RETURN TRANSCRIPT ONLINE (Fastest Option) 

◊ Go to the following web address https://www.irs.gov/individuals/get-transcript.
◊ Click “Get Transcript Online.” Then Login or Sign Up for an account.
◊ Select “Higher Education/Student Aid” from the drop down menu.
◊ Select the requested year from the “Return Transcript” section. 

REQUEST IRS TAX RETURN TRANSCRIPT BY MAIL 

Complete the attached 4506-T form and send it to the address listed on page 2 of the 4506-T. The 
selection for the requested tax form has been marked for you. 

REQUEST IRS TAX RETURN TRANSCRIPT BY PHONE 

To request your tax return transcript by phone call 1-800-908-9946. 

REQUEST IRS TAX RETURN TRANSCRIPT IN PERSON BY APPOINTMENT 

To schedule an appointment with your local IRS office call 1-844-545-5640. The IRS office can print your 
Tax Return Transcript when you provide valid government issued ID. 

SUBMIT FORMS TO THE FINANCIAL AID IN THE FOLLOWING WAYS 

Financial Aid Verification Portal 
Visit “My Financial Aid” on MyShasta 
and click “required documents.” 

In person at Any Shasta College Campus 
Main Campus 11555 Old Oregon Trail Redding, CA 
Burney Campus 37581 Mountain View Rd. Burney, CA 
Tehama Campus 770 Diamond Ave. Red Bluff, CA 
Trinity Campus 30 Arbuckle Ct. Weaverville, CA 

Submit by e-mail to: 
financialaid@shastacollege.edu 

Submit by mail to 
Shasta College Financial Aid Office 
PO Box 496006 
Redding, CA 96049-6006 
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 PO Box 496006
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